


How to Start a NSBE Jr. Chapter
NEW CHAPTERS
Chartering a new chapter is easier than ever!  NSBE uses an online process for chartering chapters.  To begin the process, simply email the PCI Department at pci@nsbe.org  with the subject “New Chapter Request” and provide your location and contact information.

The PCI Department will then send you a welcome email with the NSBE Jr. Constitution and the PCI Toolkit.  The email will also ask you to submit the following information so that they can set up your chapter on NSBE Online (NOL, https://nol.nsbe.org/.)

· Chapter Name (name of institution) 

· Chapter Address  

· Chapter roster or name of members (minimum 5 students)
· Chapter Advisor name and email*

*Each NSBE Jr. must have a chapter Advisor, an adult that works directly with the group that will manage the chapter via NOL.

 Once this information is received, the PCI Department will set your chapter up and provide you and/or your advisor with the necessary information to access and manage your chapter via NOL.  Members may then join via NOL https://nol.nsbe.org/ and choose your chapter as their home.  Each member must have a valid email address to complete registration.  If a member needs to change their chapter to your newly established chapter, please email their names and email addresses to the PCI Department (pci@nsbe.org) and request that they be moved to your chapter.
 

Please review the PCI Toolkit to learn how to manage your chapter and participate in PCI/NSBE Jr. programming. 


EXISTING CHAPTERS
Members may update/renew their chapter charter and membership information at https://nol.nsbe.org/.  All members who have not used the NSBE Online System must register as new users.  Please see the Charter/Renew a Chapter document for the step-by-step process to renew your chapter.

For more information contact pci@nsbe.org 
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