


Best Practices

Chapter General Body Meeting

Successfully Run a Chapter Meeting

· Meetings should be developed that will provide the membership with useful information.

· Every meeting should be thoroughly advertised through e-mails, print, facebook, etc.

· Each meeting should have an agenda.

· Depending on the needs of your membership, meeting topics can range from corporate presentations, professional development seminars, academic success workshops, to engineering jeopardy.  All meetings should be as interactive as possible.

· Meetings should occur on a consistent basis and at a consistent time and location.

· Meetings are a great time to recognize members for outstanding accomplishments during the time since the last meeting.  Examples... a member who did well on an exam, participated in a community service event, or received a internship offer could be highlighted.

· Having food at your meetings helps attract an audience.

· Hosting social events after meetings can also attract an audience if attendance at the meeting is an integral part of being able to attend the social event.

· By attending NSBE meetings, members should feel like they are really gaining valuable information and/or skills.

Importance of 1st Meeting

· The first meeting should be advertised the most.

· It should have a topic/presenter that will really attract the attention of members.

· It can be beneficial to have a less formal social event prior to the meeting to give the membership an opportunity to re-connect with other NSBE members and to publicize the event.

· This meeting should highlight the benefits of NSBE and really motivate your membership to get involved.  As mentioned before, participating in NSBE should give members an advantage over other engineers.

· Sign-up sheets should be at the first meeting for any committees or teams that the chapter will have.

· The first meeting must be organized, polished, not too long, and FUN!
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